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ATTACHMENT A

(2 PAGES)

September 15, 2004

The Honorable John Howe
Mayor of Sunnyvale

PO Box 3707

Sunnyvale, CA 94088

Dear Mayor Howe:

Congratulations on winning the Silver Award for the 2004 James C Howland
Awards for Municipal Enrichment in the 50,000 — 150,000 population category.
There are many activities planned to honor your award. To adequately prepare for
the presentation of your award at the Congress of Cities and to facilitate the
celebration, we want to assist you by providing the following information:

s The James C. Howland award ceremony will take place in front of conference
attendees during the general session at the Congress of Cities conference in
Indianapolis and for either the morning of Thursday, December 2™ or Friday,
December 3™, Because the Congress of Cities program is still under
development, I can not give you the exact date. You will be notified as soon
as a date has been selected. It would be a great honor if you could personally
be in attendance to receive your city’s award. Please contact me and let me
know whether you or a representative from your city will be in Indianapolis,
IN, to accept this prestigious award.

e We need the name, address, telephone, and tax identification number of the
non-profit organization designated to receive the $1,000 check; also include
the name of the executive director or chief administrative officer of that
organization. Please send me this information no later than September 29th™,

e All winners are encouraged to participate in the City Showcase at the
Congress of Cities to promote their city and winning program. The deadline
has been extended to October 5, to allow time to register. Free booth space
and two complimentary conference registrations will be available only if you
decide to exhibit at the City Showcase. Information is enclosed providing you
with essential contact information.
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e Two or three pictures of your winning program are needed to supplement
future articles, press releases and presentations at CoC . Please email them to
me at Kelly@nlc.org. We will begin writing features on your winning
program as soon as we receive the pictures.

e If you would like us to provide press release information to your local reporter
or newspaper, please send me the contact information and I will forward this
information to NLC’s media relations department who will send information.

My office hours are Monday through Friday, 8:00AM to 4:00 PM and my direct
phone number is (202) 626-3139, e-mail Kelly@nlc.org. Ilook forward to working
with you over the next several months. Please contact me if you have any questions
or need clarification on the upcoming events.

Congratulations again for being a winner in the 2004 'J ames C. Howland Awards.

Sincerely, )
// / /,fl 4 /
e /‘*?L/ e
Ann Swing Kelly

Howland Awards Coordinator
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